The City of &
Melbourne =""==

Information Technology User Maintenance Form
Required Information from Department/Division

Department / Division Name

Action Requested: (check one, include effective date)

Employee Name ST YT it New Hire[_] Temp Personnel [_] Change/Transfer [_]
(Print Full Name -- Include Middle Name or Initial) Access Termination [_] Suspend Acct []
Munis ID#:

(Assigned by Personnel) Eff. Date: Eff. End Date:
Does the person go by a nickname or alias?

If so please indicate preferred name:

Position Title Supervisor’s Name:

Location/Address where employee will be:

Work Phone: Work Cell:
Is there an existing user who already has the required access for this position that can be used as a model?

If so, please include the user name here:

Please indicate desired user access to Group drives/folders. Please indicate read only or full access as necessary.
Please indicate any special requirements (i.e. hardware, software, PC requirements)

Standard Roles (multiple roles may be selected) Add any additional software not listed

Request Public Safety Finance Public Works

Yes No Add Delete Add Delete Add Delete

X [] Network/Windows account (] [ Tiburon Command CD (] ] MUNIS (1 [ Infor

] [] Email account only (1 [ Tiburon RMS 1 [ (1 [JHach WIMS
XI [ Voice Mail account [J [ Tiburon Mobile Comm O O OO

XI [] Reporting - SSRS [ [ Fire EMS O O O Od

X [ [ []VETROL (code) L[] L[]

L[] [ [JTRACs L[] L] [

(1 [ [1 [ TeleStaff 1 [ (1 [

L[] L[] L[] L1 [

L[] L[] L[] L[]

L1 [ L1 [ L1 [ L1 [
Engineering Water Production Sewer Treatment Leisure Service
Add Delete Add Delete Add Delete Add Delete

[] [ [] [ [] [ [ ] [ JRecTrac
Division Mgr./ :

Supervisor (Printed Name) (Signature) (Date)

Date Printed: January 29, 2018
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