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1. Under Financials, General Ledger Menu, Project Accounting, Projects with General 

Ledger, choose YTD Project Budget Report. 

 

 
 

2. Next click on Segment Find.  
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3. Enter your search parameters and click on the green check mark. In this example we 

are searching by fund. 

 
4.  You can also search by Project number. Click on the Project box and a list of projects 

will pop up. You can select which project you want or you can simply type in the 

project number.  

 
 

 

 

Fund Numbers for 
Projects: 

 

CDBG  100 

General Projects 311 

General Projects – 
Grant 

312 

Transportation Projects 361 

Recreation 371 

Bikeways 381 

Public Facilities 391 

Water & Sewer 413 

Stormwater 431 

Golf Courses 491 
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5. Click Accept. 

 
6. Click Accept again. 

 
7. Now click on Report Options. 
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8. Select the sequences you would like shown. This is how the report will sort the 

information. For this example we are selecting Fund, Org, and Project which are 

sequence numbers 1, 9, and 12. To change a sequence click on the box, a list of all the 

sequence numbers will pop up. Close the pop up window and type in the sequence 

number.   

 

 
 

9. Select Print revenue as credit and Suppress zero balance accounts. Click on Accept 

when you are ready to run the report. 

 

 

 

 

 

Select the Year and 

Period (Month) to 

run. 
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10. You will now be back to this screen. From here you can preview, print, or save the file 

as a pdf. Click on Preview. 

 

 
 

11. You will see a report that looks similar to this. 

 

 

 


